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M LPERSMAN 1050- 300
ARVED FORCES LI BERTY PASS
Responsi bl e | NAVPERSCOM Phone: DSN 882- 3467
Ofice ( PERS- 352) COM (901) 874-3467
FAX 882- 2640
NAVPERSCOM CUSTOVER Phone: Toll Free 1- 866- U ASK NPC
SERVI CE CENTER

Ref er ences (a) DODI 1327.6, Leave and Liberty Procedures,
of 22 Apr 05

(b) NAVSUP P-2002D, Unabridged Navy | ndex of
Publ i cati ons and Forns

1. Policy. Per reference (a), a valid Arned Forces
identification (ID) card (DD 1173, Uniformed Services
Identification and Privilege Card) shall suffice to identify

a nmenber on authorized absence not classified as | eave. Wen,
in the judgnent of the commanding officer (CO or a senior
officer in the chain of command, it is necessary for security,
operational, or other special circunstances to control the

aut hori zed absence (other than | eave for adm nistrative absence)
of menbers, the Arned Forces liberty pass (DD 345, Liberty Pass,
Armed Forces) nmay be used.

2. Instructions for Issuing the Liberty Pass. Wen a liberty
pass is required, DD 345 shall be issued per the foll ow ng:

a. Conplete blocks on DD 345 as follows (self-explanatory
itens omtted):

Bl ock Nane Required I nformation
Service U S. Navy
Card No. (For local control.)
Organi zati on (Enter title of issuing activity.)
Time Limts (May be used to indicate limtations or additional

i nformati on prescribed by the | ocal commander. Any
entry nust be self-explanatory.)

Si gnature and G ade (Type name and grade of the issuing officer under the
of Issuing Oficer signature.) An officer, a nmaster chief, senior

chief, or chief petty officer, or acivilian (G5-5 or
above) specifically designated by the CO shall sign
DD 345.
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b. DD 345 is printed in five colors (red, blue, green,
sal non, and yellow) to aid in maintaining | ocal control

c. Supplies of this formmy be requisitioned from
cogni zance “1” Stock, Navy supply systens, as specified in
reference (b). Local reproduction is not authorized.



